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Introduction 
 
 
PPU ADARA Spółka z o.o (hereinafter „ADARA” or the „Company”) operates in accordance with the highest 
ethical standards, adhering to the principle of zero tolerance of any symptoms of corruption. Corruption is 
contrary with our intention to be a responsible and trustworthy company. 
 
The Policy imposes on all employees and collaborators of the Company, its Management Board and 
shareholders, the duty to comply with the standards of ethics and honesty as well as anti-corruption 
regulations and all other rules of conduct consistent with applicable law in all undertaken activities, in 
particular in commercial transactions and in relations with physical persons, clients, counterparties, suppliers, 
public institutions and social organisations. 
 
The entire management staff is required to take on a key role in creating an organisational culture whereby 
corruption will have no opportunity to occur and is an unacceptable phenomenon in any form. The present 
Policy will be broadly communicated among employees and collaborators of the Company and disseminated 
among its business partners, clients and counterparties.  
 

Objective 
 
Our intention is to ensure an honest and transparent model of conducting business activity by way of our 
commitment to comply with ethical standards and respect for the law.  
 
The present Anti-Corruption Policy (hereinafter the „Policy”) constitutes a set of rules of conduct which 
increase anti-corruption security in our Company.  
 
The purpose of the Policy is to introduce organisational solutions in the Company which will enable it to 
counteract, identify and detect corrupt practices. Another objective of the Policy is to initiate audit activities 
in order to evaluate corrupt practices as well as to shape the awareness of persons making business decisions 
with regard to identifying corrupt practices and their prevention.  
   

Definitions 
 
 

 

Corruption 

Corruption is defined as abuse of authority by a person who enjoys such authority 
in order to obtain personal benefits. The most frequent form of corruption is 
bribery, which consists in presenting money, gifts or other advantages to 
persuade the recipient to commit an act that is dishonest, illicit or breaches the 
trust that person is endowed with in the course of business relations. 
 
Promising, demanding, proposing, presenting or accepting, directly or indirectly, 
any unmerited proprietary or personal benefit in exchange for action or omission 
associated with performing business duties. 

 
 
 

Proprietary benefit 

A benefit is of proprietary nature if it has an economic value, that is a value that 
can be expressed in money, and in addition that particular asset is capable of 
fulfilling a specific material need. It may consist in an increase in the value of 
assets, that is a benefit in terms of property, or a decrease in proprietary liabilities 
consisting in diminishing encumbrances or avoidance of losses. 
For instance presents, events, meals, special events, beneficial contracts, 
agreements contracting provision of specific services or works.  

 
 
 

Personal benefit 

Non-proprietary performance which improves the situation of the person who 
receives it, that is everything that is treated as beneficial and fulfils the needs of 
the person who accepts such personal benefit and is not expressed directly in 
money, such as influence, granting an honorary title, granting a distinction, a 
donation, access to classified information, procuring an employment contract, 
preferential treatment. 
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Person holding 
public office 

A public officer, member of a self-government body, a person employed in an 
organisational unit that disposes of public funds unless such person performs 
only service functions, as well as any other person whose powers and duties in 
relation to his or her public function are defined by law or an international 
agreement binding on the Republic of Poland. 

 
 

Principles of Anti-Corruption Policy 
 
 
1. We operate justly and honestly, we take care of the transparency of our activities and comply with 

applicable law. We are aware that in most countries an act of bribery or attempted bribery is cosidered a 
crime punishable with severe financial penalties or imprisonment, both with regard to companies as well 
as employees. 
 

2. We are committed to enforce the Anti-Corruption Policy and undertake to train persons working in the 
Company or collaborating with it in order to ensure they all respect our principles. 
 

3. According to the adopted Policy all of the actions listed below are forbidden always and in any form 
whatsoever, regardless whether they are direct or indirect, both in the Company as well as in relations with 
any of its counterparties. 
 
• management graft – employees, representatives and collaborators may not demand or 

accept proprietary or personal benefits or promises thereof in exchange for abuse of 
their authority or negligence in performing their duties, which may cause property 
damage to the company Adara or constitute an act of unfair competition or 
unacceptable preferential treatment in favour of a purchaser or recipient of a product, 
service or performance; 
 

• venality – employees, representatives and collaborators of the Company may not 
accept any proprietary or personal benefit or promise thereof in connection with their 
activities performed in favour of ADARA, including for an action which constitutes a 
breach of the law, or make their performance of any activity conditional on receiving a 
proprietary or personal benefit; 
 

• bribery – employees, representatives and collaborators of the Company may not give 
proprietary or personal benefits to any person holding public office in connection with 
holding such office by such person. Employees and representatives may likewise not 
take any action aimed at persuading a person holding public office to breach the 
provisions of law or grant or promise to grant such person a proprietary or personal 
benefit in exchange for breach of the law; 

 
• influence peddling - employees, representatives and collaborators of the Company may 

not give or promise to give proprietary or personal benefits in exchange for 
intermediation in handling a matter in a public or self-government institution, an 
international or national organisation disposing of public funds, consisting in exerting 
illegal influence on decision-making, action or omission by a person holding public 
office in connection with holding such public office by such person.  

 
 

4. It is prohibited to legalise income achieved by corrupt means. 
 

5. An important element of the Policy is defining the principles of conduct vis a vis persons holding public 
office. Adara is interested to see that the activities of a person holding public office who has an influence 
over the business objectives resulting from any activities of the Company as an entrepreneur are 
objective and unbiased. To this end Adara monitors, in a manner permitted by law, whether any family 
or emotional issues, commercial interest or any other interests common for the person holding public 
office and the Company, its employees or collaborators, meet the definition of conflict of interest. 
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6. Adara prevents illegal actions by managing the risk of incompliance by way of specifying situations that 

are imperatively prohibited. These include among others: 

• giving or accepting presents in the form of cash, 
• accepting and giving presents and organising events associated with business relations in a 

manner that oversteps generally acceptable custom, 
• granting donations for political purposes. 

7. Reasonable gifts and invitations (meals, events, entertainment) may support the process of starting, 
maintaining and developing important business relationships. It is the Company’s intention that in these 
situations its employees do not feel vulnerable to charges of supporting business relations by resorting 
to means that are inconsistent with applicable standards and regulations. Giving or accepting gifts in a 
manner that is considered inappropriate may make both the employees as well as the Company liable to 
charges of breach of the provisions of anti-corruption law.  
It is admissible to give or accept minor gifts such as promotional souvenirs, provided it does not violate 
customary standards or the provisions of law. Presents in the form of sums of money or cash equivalents 
(such as gift cards, vouchers etc.) are prohibited, and if such are offered they must be refused. 
Offering and accepting holiday gifts which are an element of culture and custom in Poland is acceptable, 
provided it does not breach the provisions of applicable law. 
 

8. Every employee and collaborator of the Company is obliged to pay special attention to persons who are 
known or suspected of being family members of a person holding public office and to companies which 
are controlled by persons holding public office or their family members in order to avoid situations where 
such persons could act as intermediaries in the transfer of an illegal payment to a person holding public 
office. 
 

9. In view of the foregoing, before you accept a gift or before you offer it to someone, you must make sure 
that your action is consistent with the principles adopted in our Company and complies with the law.  

 
10. Any contacts with the Company’s counterparties, collaborators and clients may take place only in the 

form of business relations. Contact should take place by e-mail correspondence, fax, company telefphones 
and direct meetings subject to the knowledge and approval of a superior. Only company e-mails are to be 
used for e-mail contacts. 
 

11. Preventing, discovering and reporting instances of bribery as well as any other form of corruption is our 
responsibility as well as the responsibility of those who work under our supervision. All employees and 
collaborators of the Company are obliged to avoid any type of action which may lead to violation of this 
principle. If you suspect that such violation had taken place or may take place in the future you must 
report this to your superior or the Management Board of the Company as soon as possible.  
 

12. An example of a situation which ought to be reported is when a client or potential client offers you 
something which would enable you to gain a business advantage or suggests that giving a present or 
financial benefit is a condition for concluding a transaction.  In case of a proposal or acceptance of a gift 
of high value or a luxury product from a business partner the fact must be reported to a direct superior 
or the Management Board of the Company as soon as possible. 
 

13. This Policy requires business partners, suppliers and clients to act honestly without any intention or 
actions associated with corruption and to observe the following rules: 

• compliance with the rules of this Policy, 
• not offering and not giving any financial or any other benefits, 
• cooperating with the Company with regard to eliminating corrupt practices, 
• making sure that relations with public officials, private individuals and other entrepreneurs 

are open and transparent in order to exclude charges and threats of corruption, 
• avoiding conflicts of interest which could lead to corruption risk. 

 
 
 



Anti-Corruption Policy – PPU ADARA Sp. z o.o.  

5 

Abuse reporting  
 
Suspicion related to breach of this Policy or other regulations ought to either be reported anonymously or 
providing the personal data of the person by sending the notification to the address: etyka@adara.pl, which 
is used for informing about any unethical activities, or directly to the Management Board of the Company. 
 
The person who reports suspected abuse or refuses to participate in corrupt practices or peddled influence 
shall not bear any negative consequences of his or her decision. 
 

Monitoring the risk of corrupt practices   
 
ADARA is guided by the principle of full transparency of all its activities and applies adequate control 
procedures. The Management Board of the Company and persons appointed by its periodically monitor and 
review compliance with this Policy and the procedures related to managing the risk in the Company. 

In addition ADARA shall regularly conduct an assessment procedure with regard to the risk of corrupt 
practices occurrence, the scope of which will embrace all persons and entities to whom this Policy is 
addressed.  

  
Liability   

 
Every employee and collaborator of the Company is obliged to familiarise himself or herself with this Policy 
and to imperatively comply with its provisions. Prevention of corrupt practices, their detection and reporting, 
is the duty of every employee and collaborator of the Company.  
 
Failure to comply with the provisions of this Policy constitutes a breach of employee duties and may cause the 
employee to face disciplinary and criminal liability on the grounds of generally applicable provisions of law, 
including the obligation to notify law enforcement agencies.   

   
 

   

Management Board of PPU ADARA Sp.z o.o. 
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